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Enable POP in your Email account.

a) Log in to your Email account.

b) Click Settings at the top of any Email page.

c) Click Forwarding and POP in the orange Mail Settings box.
Mail Settings

General Accounts Labels Filters Forwarding and POP Weh Clips

Forwarding " Disable forwarding
« Forward a copy of incoming mall to lemail address and | keep Gmi:

Tip: You can also forward only some of your mail by creating a filter!

POP Download 1.POP Status: POP is disabled
Learn more *) Enable POP for all mail
¢ Enable POP only for mail that arrives from now on

2. When messages are accessed with POP | keep Gmail's copy in the inbox _"L

3. Configure your email program (e.g. Outlook, Eudora, Netscape Mail)
Configuration instructions

Cancel | Save Changes |

d) Select Enable POP for all mail or Enable POP for mail that arrives from now on.

e) Choose the action you'd like your Email messages to take after they are accessed with
POP.

f) Configure your POP client* and click Save Changes.

Open Outlook or Outlook Express.
Click the "Tools' menu, and select 'Accounts...’

¥ Outlook Express

File  Edit Yiew MEEES Message  Help

: Create Mail St
alle]
: Falders Address Book, .. Cel4+ShifE+B
|‘_f:;_| iOutlook Express 1d Sender | fLs e B
= @ Local Falders

1 Inbo

¥ Outbox Windows Messenger b
3 Sent Items iy 1niine: ZEak.
¥ Deleted ke

Send and Receive »

Synchronize All
Synchronize Folder

Message Rules »

Accounts. ..
&} Drafts Options. ..
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4. Click 'Add," and then click 'Mail..."

Internet Accounts E|E| Tip of the de
bW Withar ieima b

all |Ma|| ( News Directory Service |

4

oge

Account
%.&ctive Directory
% Bigfoat Internet ...
% pop.gmail.com
%VeriSign Internet ...
%Whn\a\-’here Inter...

Type

directorny sermvice
directany service
rmail [default)
directory zemvice
directany service

Connection

Local Area Metwork,
Local Area Metwork:
Any Available

Local Area Metwork,
Local Area Metwork,

Bemowe

Properties

Impart....

Export..

Set Order...

Cloze

i
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Mews...
Direckary Service, ..

Just plain bus:

Click the Too
My Online St
your selection

5. Enter your name in the 'Display name:' (John Smith) field, and click 'Next.'

Internet Connection Wizard

Your Mame

Dizplay name:

i E xample

For example:; John Smith

When pou zend e-mail, your name will appear in the From field of the outgoing meszage.
Type vour name az you would like it ko appear.

X

Mewxt > ][ Cancel

6. Enter your full email address (username@smijk.edu.my) in the 'Email address:’ field, and

click '"Next.'
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Internet Connection Wizard

Internet E-mail Address

'our e-mail addrezs iz the address ather people uze to send e-mail meszages to pou.

E-mail addrezs: : examplei@smik. edu. my

For example: someone@microzoft. com

[ ¢ Back “ MHewt » ][ Cancel

7. Enter 'pop.gmail.com’ in the 'Incoming mail (POP3, IMAP or HTTP) server:' field. Enter
'smtp.gmail.com’ in the 'Outgoing mail (SMTP) server:' field.
8. Click 'Next.’
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Internet Connection Wizarnd [Z|

E-mail Server Hames

by incoming mail zerveriz a | POP3 W | ZEMVEL

Incoming mail [POP3, IMAF or HT TR server:

pop.gmail.com .

An SMTP server iz the zerver that iz used for your outgoing e-mail.

Outgoing mail [SMTP] server:

smtp. gmail. com |

¢ Back “ MHewt > ][ Cancel
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9. Enter your Email username (including '@smijk.edu.my') in the *Account name:’ field. Enter

your Email password in the 'Password:' field, and click 'Next.'

Internet Connection Wizard

Internet Mail Logon

Type the account name and pazzword pour Internet zervice provider has given pou,

Account name: example@smik. edu. my |

Paszword: ETTTTYY |
Remember paszward

IF wour Internet service provider reguires vou to use Secure Password Authentication
[SPA) to access vour mail account, select the 'Log On Using Secure Passward
Authentication [SPA] check bos,

[ ] Log on using Secure Password Authentication [SPA)

¢ Back “ MHewt » ][ Cancel

Click 'Finish.'
Highlight ‘pop.gmail.com' under 'Account,’ and click '‘Properties.’
Click the 'Advanced' tab.

Check the box next to 'This server requires a secure connection (SSL)' under 'Outgoing

Mail (SMTP).'
Enter '465' in the 'Outgoing mail (SMTP):' field.

Check the box next to "This server requires a secure connection (SSL)' under 'Incoming

mail (POP3).' The port will change to 995.

*The order of 'Outgoing’ and 'Incoming’ mail server fields varies by version. Make sure you
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enter the correct information in each field.

= pop.gmail.com Properties

General | Servers | Cornection | Security | Advanced

Server Port Murbers -

DOutgoing mail (SMTFE 465 | Use Defaults

Thiz server reguires a secure connection [S5L0]

Inzoming mail [POP3): ! 935 !

Thiz semver requirgs a secure connection [55L0]

Server Timeouts

Shatt ~J0 Long 1 minute

Sending
.
[ Break apart messages larger than | E ] KB

Deliven

[|Leave a copy of messages on server

e L b e e S R (= s
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L
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k. ][ Cancel ][ Apply
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16. Click the 'Servers' tab, and check the box next to '"My server requires authentication.'

= pop.gmail.com Properties

General | Servers | Connection | Security | Advanced

Server Infarmation —

My incoming mail zerveriz a FEIVEL

Inzoming mail [POP3): ||:u:||:|.g_r!'|_._a_il_._|§1:|m |

Outgoing mail [SMTP]: |smtp.gmail.|:|:|m |
[ncoming Mail Server

Account name: | example@smik;du.my i

Pazsword: | [TTITY

Remember password

[] Log on using 5 ecure Pazsword Authentication

Outgoing kail Server

My server reguires authentication Settings...

Ok ][ Cancel H

apply

17. Click 'OK.'

18. Congratulations! You're done configuring your client to send and retrieve email

messages.
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