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1. Enable POP in your Email account.

a) Log in to your Email account.
b) Click Settings at the top of any Email page.
c) Click Forwarding and POP in the orange Mail Settings box.

Mail Settings )
General Accounts Labels Filters Forwarding and POP Weh Clips

Forwarding " Disable forwarding

« Faorward a copy of incoming mail to lemail address and | keep Gmi:

Tip: You can also forward only some of your mail by creating a filter!

POP Download 1.POP Status: POP is disabled
Learn more *) Enable POP for all mail
" Enable POP anly for mail that arrives from now on

2. When messages are accessed with POP | keep Cmail's copy in the inbox _"|

3. Configure your email program (e.g. Outlook, Eudora, Netscape Mail)
Configuration instructions

Cancel | Save Changes |

d) Select Enable POP for all mail or Enable POP for mail that arrives from now on.

e) Choose the action you'd like your Email messages to take after they are accessed with
POP.

f) Configure your POP client* and click Save Changes.

2. Open Outlook 2003.
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3. Click the Tools menu, and select E-mail Accounts...
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4. Select Add a new e-mail account, and click Next.
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This wizard will allow you to change the e-mail
accounts and directories that Outlook uses.

E-mail

(#13add a new e-mail account:

{1 view o change existing e-mail accounts

Directory

("1 add a new directory or address book,

() views or change existing directories or address books

< Back i lext =

i [ Close
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5. Choose POP3 as your server type by clicking the radio button, and click Next.

o T

E-mail Accounts

Server Type
You can choose the tvpe of server your nesw e-mail acount will work, with,

(") Microsoft Exchange Server
onnect ko an Exchange server to read e-mail, access public Folders, and share

Connect ko a POP3 e-mail server to download your e-mail,
() IMAP

Connect ko an IMAP e-mail server to download e-mail and synchronize mailbosx
Folders.

(JHTTP

Connect ko an HTTP e-mail server such as Hoktmail ko download e-mail and
synchronize mailbox: Folders,

() Additional Server Types
Connect ko another workgroup or 3rd-party mail server,

< Back ” Mlext = ][ Cancel

6. Fillin all necessary fields to include the following information:

User Information

Your Name: Enter your name as you would like it to appear in the From: field of
outgoing messages.

Email Address: Enter your full email address (username@smjk.edu.my)

Server Information
Incoming mail server (POP3): pop.gmail.com
Outgoing mail server (SMTP): smtp.gmail.com

Login Information
User Name: Enter your email username (including @smjk.edu.my)
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Password: Enter your email password

E-mail Accounts

Internet E-mail Settings (POP3)

User Information

Yfour hame: |Example

E-mail Address: |example@smjk.edu.my

Logon Information

User Mame:

example@smik edu.my |

|
Passward: |******|

Remember passward

|:| Log an using Secure Password
Authentication (SPA)
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Each of these settings are required ko gek yvour e-mail account waorking,

Server Information

Incoming mail server (POP3Y | pop, gmail.com ' |

Dutgoing rail server (SMTR): ismtp.gmail.cnm |

Test Settings

after filling ouk the information on this screen, we
recommend waou kest your account by clicking the
button below, (Requires netwaork conneckion)

[ Tesk Accounk Settings ... ]

More Settings ...

X

< Back ” Mext = ][ Cancel

7. Click More Settings... and then click the Outgoing Server tab.
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8. Check the box next to My outgoing server (SMTP) requires authentication and select
Use same settings as my incoming mail server.
= =l

Internet E-mail Settings

Gereral | Qukgoing Server |Cu:unneu:tiu:un | advanced |

[¢] 31y oukqoing server (SMTP) requires authenkication;

E} =& same setkings as my incoming mail server
{:‘l Log on using

ser Marne:

Password:

Remember password

Log on using Secure Password Authentication (SPA)

) Log on ko jncoming mail server before sending mail

(0] 4 l [ Cancel
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9. Click the Advanced tab, and check the box next to This server requires an encrypted

10.

11.
12.

13.
14.

connection (SSL) under Incoming Server (POP3).

p
Internet E-mail Settings

-

cereral | Oukgoing Server || Connection | Advanced

Server Port Mumbers

Incoming server (POP3): Q95 Use Defaults

[#]This server requires an encrvpted connection (S50

Cubgoing server [3MTR: 465
This server requires an encrypked connection (35L)

Server Timeauks

Short  —J Long 1 minute

Delivery

[JLeave a copy of messages on the server

I 84 I [ Cancel

)

Check the box next to This server requires an encrypted connection (SSL) under
Outgoing Server (SMTP), and enter 465 in the Outgoing server (SMTP) box.

Click OK.

Click Test Account Settings... After receiving Congratulations! All tests completed

successfully, click Close.
Click Next, and then click Finish.

Congratulations! You're done configuring your client to send and retrieve email

messages.
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